Wenzao Ursuline University of Languages

Faculty Promotion Evaluation Qualification Check Form
	
	Name 
	
	Unit
	                college                       department(institute)/center

	
	Current academic rank
	
	Request for promotion to the academic rank of
	□Professor

□Associate Professor
□Assistant Professor
	Materials used for promotion
	□Degree dissertation 
□Specialized publication 
□Technical reports  
□art works 
□achievement proof


	
	Check items
	Check items
	Content
	Approved by Department (V)
	Approved 

by College

 (V)
	

	
	Qualification
	Qualified professional tenure or teaching tenure meets the requirements
	1. Full-time faculty members with at least three years of current service (calculated from the start date on the teaching certificate) and who are actively teaching during the semester may apply for promotion.

2. Those who obtained assistant or lecturer certificates before March 1997, have continued teaching without interruption, and have obtained a doctoral degree may apply for promotion to assistant professor or associate professor without restrictions on tenure or application deadlines. However, those applying for promotion to associate professor must provide proof of continuous teaching.
3. According to Article 4, Item 3 of the university’s regulations on the promotion of full-time faculty, those approved for full-time study, research (including Higher Education Sprout Project), or academic exchange may have their tenure counted for up to one year.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	Specialized publications/technical report
	1. Comply with teaching subjects
	In case of any ambiguity, it shall be determined by the departmental (or institute) and center faculty evaluation committee.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	2. Representative works and reference works
	1. After obtaining the previous level of teaching qualification, the applicant may select up to five published or presented works for review, choosing one as the representative work and listing the others as reference works. Related research within the same series may be combined as the representative work. If the applicant’s previous qualification review was unsuccessful, at least one additional or replacement work must be submitted when reapplying.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	3. Specialized works comply with publication regulations with a publication certificate
	1. Works published by a publisher or book company must include information such as the author, publisher, distributor, publication date, and price.

2. Papers presented at domestic or international conferences with formal review processes must be compiled into volumes and published (with a publication page), released on CD, or made publicly available online
	□Approved
□Not Approved
□N/A
	□ Approved
□Not Approved
□N/A
	

	
	
	4. Accepted works that are yet to be published
	Proof of acceptance must be attached. The work must be published within one year from the date stated on the acceptance proof. After publication, it should be submitted to the university for verification and archiving within two months.
	□Approved

□Not Approved

□N/A
	□ Approved

□Not Approved

□N/A
	

	
	
	
	
	
	
	

	
	
	5. Representative works with co-authors
	1. If the representative work of a specialized publication has co-authors, a co-author must be attached.

2. If the representative work of a technical report is a project plan, industry cooperation, or related project, and the applicant has written it as a representative work, it is still considered a co-authored work if there are co-hosts. A co-author certification must be attached.

3. For the co-authored representative work, only one person may submit it as a representative work for review. Others must waive the right to submit the work as a representative work for review.
	□Approved

□Not Approved

□N/A
	□ Approved

□Not Approved

□N/A
	

	
	
	6. Reference works with co-authors
	1. If the reference works of specialized publications have co-authors, the information of the participating researchers must be listed in the reference works. No additional co-author certification is required.

2. If the reference works of technical reports are project plans, industry cooperation, or related projects, and the applicant has written them as reference works, they are still considered co-authored if there are co-hosts. The information of the participating researchers must be listed in the reference works, and no additional co-author certification is required.
	□Approved

□Not Approved

□N/A
	□ Approved

□Not Approved

□N/A
	

	
	
	Note: Works, achievements, or technical reports that have been approved for review should be publicly published by the regulations of the Teacher Qualification Review Measures for Higher Education Institutions. However, if the content involves confidentiality, patent applications, or is legally prohibited from being disclosed, and is recognized by the school’s teacher review committee, it may not be publicly published or may not be published for a certain period.
	

	
	Applicant’s application materials (Please list as follows)
	1. Promotion application form
	Please check if the information is correct.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	2 Personal Information
	Please check if the information is correct.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	3.Recent two teacher evaluations
	If the teacher has held the position for three years but does not have two evaluation results, the teacher’s evaluation results obtained during their tenure at the school can be used as the basis for submission.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	4. Teacher qualification resume
	Log in to the Ministry of Education’s Higher Education Teacher Review Notification System, obtain an account and password, and start filling out the form. After completing the form, print one copy of the resume for external review.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	5. List of representative publications
	After obtaining the previous level of teacher qualification (certificate start date), the applicant may choose up to five published or presented works for review, choosing one as the representative work and listing the others as reference works. Related research within the same series may be combined as the representative work. If the applicant’s previous teacher qualification review was unsuccessful, at least one additional or replaced work must be submitted for re-evaluation.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	6. Abstract of publications in Chinese
	If the publication was written in a foreign language, a Chinese abstract must be attached. Publications written in other languages than English should be attached with an English abstract.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	7. Teacher certificate
	One copy of the teacher certificate for the current academic rank from the Ministry of Education
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	8. Letter of appointment
	One copy of the letter of appointment in the last three years.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	9. Co-authors of the representative works
	Provide a co-author certificate. (For those who have co-authors only)
	□Approved

□Not Approved

□N/A
	□ Approved

□Not Approved

□N/A
	

	
	
	10. Conflict list
	Applicant’s conflict list can go a maximum of three people (sealed).
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	11. Personal-related certification
	Specific achievements in teaching, research, service, and counseling during the current position.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	12.Representative works(reports)/ reference works (reports)
	Seven copies of each of the representative works and reference works.
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	Provided by the College
	Faculty Evaluation Committee meeting minutes
	Department and College Faculty Evaluation Committee meeting minutes copy
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	List of external reviewers
	Provide a list of 12 external reviewers for reference (sealed)
	□Approved

□Not Approved
	□ Approved

□Not Approved
	

	
	
	
	
	
	
	


Confirmation and signature by the applicant: I hereby declare that my representative work and references do not violate academic integrity or intellectual property laws.
          　　　                                   　(簽名)  　　填表日期：            年  　      月  　     日
系（所）、中心主任：                           日期：      年      月      日
院長：                                        日期：      年      月      日

Wenzao Ursuline University of Languages
Teacher Promotion Application Form
Date:
	Name
	
	Unit
	
	Current Academic Rank
	
	Request for promotion to the academic rank of
	□Professor

□Associate Professor

□Assistant Professor

	Current tenure
	Since____ to _____, in total_____years and____months
	Materials used for promotion
	□Degree dissertation 
□Specialized publication 
□Technical reports  
□art works 
□achievement proof

	Current academic rank teaching certificate number
	Document No.______
Tenure Calculation Start Date: ___________
	
	

	Basis for submission
	According to Article ___, Section ___ of the Act Governing the Appointment of Educators
	Former system lecturer
	□ Having obtained the lecturer certificate before March 21, 1997, and continuously taught since then, meets the requirements for applying for promotion to associate professor

	Publication
	（Chinese）
	Publisher or academic journal title
	

	
	（Foreign Language）
	Volume
	

	
	
	Publication Date
	

	Degree dissertation
	Doctor：
	Thesis Advisor
	

	Applied for promotion under the current academic rank
	□no，□yes (confirm that the number of works submitted for this review has increased or replaced at least one work compared to the previous submission. Applicant’s confirmation signature：                 )

	Department Teacher Evaluation Committee's initial review
	Resolution of the School-Level Faculty Review Committee for the ___ Academic Year, ___ Semester, ___ Meeting, Date: ______)

□Approved for further review （　　　　　　　　　　　　　　　　　　　　　　　　　　）

□Not Approved, reason:
	Department/Center Chair

	
	
	

	College Teacher Evaluation Committee review
	 Resolution of the School-Level Faculty Review Committee for the ___ Academic Year, ___ Semester, ___ Meeting, Date: ______)

□Approved for further review（　　　　　　　　　　　　　　　　　　　　　　　　）
□Not Approved, reason:
	Dean

	
	
	

	Approved by Personnel Office
	
	Dean of Academic Affairs
	
	Secretary General
	

	Vice President/ President
	

	University Faculty Evaluation Committee Final Decision
	Resolution of the School-Level Faculty Review Committee for the ___ Academic Year, ___ Semester, ___ Meeting, Date: ______)

□Approved（　　　　　　　　　　　　　　　　　　　　　　　　）
□Not Approved, reason:

	Administrative Office/Personnel office

	
	
	

	Approved
	


Wenzao Ursuline University of Languages
Full-time Faculty Promotion Application Personal Information Form
Date:
	Name
	
	Unit
	
	Current Academic Rank
	

	Materials used for promotion
	□Degree dissertation    □Specialized publication   □Technical reports  
□art works □achievement proof

	Current administrative position
	
	Academic Specialization
	

	Current teaching subject
	
	Current teaching grade
	

	Categories and duration of adjunct administrative positions held at this university (experience highlight)
	1. Position:                  , since             to        , total              years and             months           

	
	2. Position:                  , since             to        , total              years and             months

	
	3. Position:                  , since             to        , total              years and             months

	
	4. Position:                  , since             to        , total              years and             months

	
	5. Position:                  , since             to        , total              years and             months

	
	6. Position:                  , since             to        , total              years and             months

	
	7. Position:                  , since             to        , total              years and             months

	
	In total: adjunct administrative position for                  years and              months

	Research and publication (Published or presented works after obtaining the previous level of teaching qualification.

	(If there is insufficient space, please type on A4 paper and attach it)

	Further education (in recent five years)
	(If there is insufficient space, please type on A4 paper and attach it)

	Department/ Center Chair
	

	Dean
	

	Personnel Office
	

	Dean of Academic Affairs
	

	Secretary General
	

	Vice-president/President
	


Faculty Evaluation Score
	Please provide a copy along with the application, you do not have to paste it on this page.


Teaching Qualification Resume
	Please log in to the Ministry of Education’s Higher Education Teacher Review Notification System at https://www.schprs.edu.tw/wSite/Control?function=IndexPage. After obtaining your account and password, start filling out the form. Once completed, print the resume for external review and place it in the submission attachments. There is no need to attach it to this form.


Wenzao Ursuline University of Languages Full-time Faculty-Publication Review List
	Item
	Title
	Language used
	Word count
	Specialized field
	Publisher or academic journals


	Volume
	Publication Date
	note

	Representative works
	
	
	
	
	
	
	
	

	Reference works
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


After obtaining the previous level of teacher qualification (certificate start date), the applicant may choose up to five published or presented works for review, choosing one as the representative work and listing the others as reference works. Related research within the same series may be combined as the representative work. If the applicant’s previous teacher qualification review was unsuccessful, at least one additional or replaced work must be submitted for re-evaluation.
Abstract of the Publication (report) in Chinese
	The language used for writing works is not restricted. A Chinese abstract should be attached for works written in a foreign language. If the work is written in a language other than English, an English abstract may be substituted. If it is impossible to find a reviewer in the relevant field who is proficient in the foreign language within the country, the school may require the entire work to be translated into Chinese or English.


Teaching Certificate
	Please provide a copy along with the application, you do not have to paste it on this page.


Letter of Appointment
	Please provide a copy along with the application, you do not have to paste it on this page.


Co-author Certification (waived if none)
	Ministry of Education Co-Author Certification for Representative Works in the Accreditation of Teachers in Colleges and Universities

	Work Title
	Chinese
	
	Foreign Languages
	
	School
	

	Representative work
	
	Publication Date
	

	Contributions of the applicant and co-author
（Please list out every detail）
	Content
	proportion
	Signature of the co-author

	
	※example
Applicant ○○○：

Research structure, literature review, data analysis, conclusion
	※example
70%
	

	
	Co-author ○○○：

Interview and date review
	20%
	

	
	Co-author ○○○：

Proofread
	5%
	

	
	Co-author ○○○：

English content refines
	5%
	

	
	(Please add more for more details)
	
	

	
	Total
	100%

	Date
	


1. This certification is issued following Article 23 of the Regulations Governing the Accreditation of Teachers in Colleges and Universities.

2. The applicant and each co-author must complete and sign this form in person, detailing their contributions.

3. According to Article 44, Paragraph 1, Subparagraph 1 of the Regulations Governing the Accreditation of Teachers in Colleges and Universities, if the co-author certification contains false information and is confirmed by the Ministry, the qualification review will not be approved. The application for teacher qualification accreditation will not be accepted for 1 to 3 years. Additionally, according to Subparagraph 3 of the same article, if the co-author certification is forged or altered and confirmed by the Ministry, the qualification review will not be approved, and the application for teacher qualification accreditation will not be accepted for 7 to 10 years.

4. If the co-author is foreign, this form may be written in a foreign language (ensuring that the foreign co-author understands its content).

5. For co-authored works, only one person may submit it as a representative work for review. Other co-authors must waive the right to submit the work as a representative work for review.

6. If there is insufficient space in any section, additional attachments may be used.
Conflict List (waived if none)
	Publications and works evaluation conflict list

	Name:　
	Unit:
	Academic rank:

	Reasons below:

	
	
	

	

	
	
	

	

	
	
	

	

	　　　　　　　　　　　　　　　　　　　　　　Signature：
　　　　　　　　　　　　　　　　　　　　　　　　　（sign in person）



Note: The list can only go to a maximum of three people.
