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Entrances to Wenzao's Two Major Administrative Systems

• University Administrative System (Small Tree): Application 
is required based on business needs.
• Department Assistant: Handover via official account 

(Assit...).
• Staff and teachers with administrative duties: Must 

submit an application (IITC / System Authorization and 
Revocation Application Form).

• University Information Service Portal / University 
Information / Mailbox: 
• Available to all employees with a staff ID who are 

currently employed.
• (For budget execution, you must separately notify the 

Accounting Office for activation) .
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§ 共通功能 §
•學生獎懲
•學生課表
•教師課表
•教室課表
•教學綱要
•班級課表
•操行分數
•勤缺加扣分
•學生勤缺(日/月/週)

•修課學生查詢
•調代補課資料
•代課費明細資料
•監考資料
•薪資查詢
•所得稅查詢
•請假申請/查詢/線上簽核
•修課學生查詢
•經費動支、採購暨財產簽核
•專案人員敘薪登錄/簽核
•教師歷程檔案
•教學評量歷年查詢
•全校空間查詢/借用
•離校手續線上登錄
•線上修繕報修
•線上簽核

•導師班學生資訊
基本資料/歷年成績/勤缺獎懲
/學生社團

•學生住宿狀況查詢
•修課學生查詢
•學生歷年課外活動查詢
•學生畢業學分預警

教師/職員主任/導師/教官

Wenzao - School Affairs Information System
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Students/Parents

• Transcript Inquiry (by Semester/by Year)

• Credit Exemption/Waiver Information 
(Application/Historical)

• Graduation Credit Warning

• Physical Fitness Test Inquiry (Historical)

• Online Course Selection and Results 
Inquiry (Initial Selection/Add-
Drop/Special Selection)

• Student Club Activity Records

• Dormitory Weekday Performance

• Dormitory Internal and External Affairs 
Assessment

• Vacant Bed Inquiry

• Dormitory Status Survey

• Summer Session Refund Inquiry

• Payment Slip Reprint

• Work-Study Income Details

• Joint Student Aid Application/Parking 
Space Application for Motorcycles/Cars

• Online Leave Application

• Student Contact Information and Bank 
Account Registration

• Questionnaire Survey

• Teaching Evaluation/Advisor Assessment

• General Affairs Repair and Space 
Reservation Registration

• Wenzao 104 Job Search/Recruitment 
Website

• Student Portfolio

Director/Advisor/Military 
Instructor

•Advisor's Class Student Information

•Basic Information/Historical 
Grades/Attendance and 
Awards/Student Clubs

•Student Dormitory Status Inquiry

•Course-taking Student Inquiry

•Student Historical Extracurricular Activity 
Inquiry

•Student Graduation Credit Warning

•Common Functions §

•Student Awards and Punishments

•Student Course Schedule

•Faculty Course Schedule

•Classroom Course Schedule

•Syllabus

•Class Course Schedule

•Conduct Score

•Attendance and Absence 
Bonus/Deduction Points

•Student Attendance and Absence 
(Daily/Monthly/Weekly)

Faculty/Staff

•Course-taking Student Inquiry

•Substitute/Makeup Class Information

•Substitute Teaching Fee Details

•Invigilation Information

•Salary Inquiry

•Income Tax Inquiry

•Leave Application/Inquiry/Online 
Approval

•Course-taking Student Inquiry

•Expense Disbursement, Procurement, 
and Property Approval

•Project Personnel Salary 
Registration/Approval

•Faculty Portfolio

•Teaching Evaluation Historical Inquiry

•Campus Space Inquiry/Reservation

•Online Departure Procedures Registration

•Online Repair Request

•Online Approval



Wenzao –Homepage(https://www.wzu.edu.tw)
Information 

Service Portal
Targeted 

Information

Web 

Options

Headlines

Campus 

Announcements

Procurement 

Announcements

Quick Links 

Area 3



Home > Quick Links
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Entrances to Wenzao's Two Major Administrative Systems

• University Administrative System (Small Tree): Application 
is required based on business needs.
• Department Assistant: Handover via official account 

(Assit...).
• Staff and teachers with administrative duties: Must 

submit an application (IITC / System Authorization and 
Revocation Application Form).

• University Information Service Portal / University 
Information / Mailbox: 
• Available to all employees with a staff ID who are 

currently employed.
• (For budget execution, you must separately notify the 

Accounting Office for activation) .
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Wenzao Information Service Portal
(單一簽入Single Sign-On)

(首頁右上方或 https://sso.wzu.edu.tw)

Information Pending 

Approval Summary

Automatically brings you to 

the homepage.Faculty and 

Staff AnnouncementsPassword 

Change

Based on our school's IS27001 information security standards, the system 

will automatically remind users to change their password if it has not 

been changed in 90 days.
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Consultation Window: Center for Information and Instructional Technology 

Center, System Management Group, extensions 2850~2856

School Affairs Information - Icon Description - Repair Request
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Guest Wireless Network Application
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General Classroom Account Application
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Wenzao - Online Approval Status
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How to use the school's wireless network?

 Coverage: Entire campus

 How to connect：

1. On campus, simply set your personal computer to "Obtain IP 
address automatically," turn on the wireless network receiver, 
and connect to the "wenzao" wireless access point.

2. When using it, first open a browser (and connect to any 
website), and the system will automatically redirect you to 
the authentication page.

3. Please log in with your employee ID, and the password is the 
same as the "Information Service Portal."

 For other on-campus wireless network information, please 
refer tohttps://wireless.wzu.edu.tw，to check the detailed 
wireless network coverage, related regulations, and 
announcements.
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http://wireless.wzu.edu.tw/


https://cloud.wzu.edu.tw/ or Home > Quick Links > Cloud Services

Wenzao Cloud Mobile Services

Space15G

Space15G

PDC Space 
40G/User
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https://cloud.wzu.edu.tw/


Remote Computer Classrooms
(https://netmon.wzu.edu.tw/Splashtop/)
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Campus Licensed Software (for installation on school property only)

\\pdc.wzu.edu.tw\public\
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Licensed Software Installation & SSLVPN

Please refer to National Cheng Kung University for instructions.

https://cc.ncku.edu.tw/var/file/2/1002/img/237/582085960.pdf

http://sslvpn.wzu.edu.tw
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https://cc.ncku.edu.tw/var/file/2/1002/img/237/582085960.pdf


Center for Faculty Development - Teacher Software
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Store 搜尋 i文藻

個人專區>行動文藻

Mobile Services

https://play.google.com/store/apps/details?id=tw.edu.wzu.wzu_mobile_app
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Android 版本

i文藻 i文藻

iOS 版本

https://play.google.com/store/apps/details?id=tw.edu.wzu.wzu_mobile_app


Wenzao Mobile App
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Most importantly……
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Center for Information and Instructional Technology 
Cemter Website - FAQ

https:\\c013.wzu.edu.tw Important
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https://c013.wzu.edu.tw/


Introduction to the Business of the Information 
and Instructional Technology Center

 Technical Services Group#2811~2817(it.service@mail.wzu.edu.tw)

Management and maintenance of information and audiovisual teaching 
equipment; planning, management, and maintenance of computer and 

language laboratories; management and maintenance of campus 

networks and email systems; management and maintenance of campus 

servers; consultation and training on information and audiovisual equipment.

System Management Group#2851~2856(it.system@mail.wzu.edu.tw)

Responsible for the planning, development, and maintenance of school 

administration systems (administrative/information), cloud campus, student 

portfolios, and other systems.

◆ Office Location: 3rd Floor, Administration Building

◆ Repair Hotline Extensions:Equipment/Network/Mailbox ---

Ext. 2811~2817

◆ Information Systems --- Ext. 2851~2856
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待辦清單

 https://web2.wzu.edu.tw/nsis/ssap/index.php?c=index&act=more&wen_usrid

=OOOO
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